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KOJAEKC DTUKU U CJIYKEBHOI'O NOBEJEHUA
PABOTHUKOB MAJI0Y «JIETC KU CAJ1 Ne20 «AJIEHYHIKA»

1. O0mue NOJIOKEHHS
1.1. TunoBo# KOJEKC ITHKH U ciykeOHOro MoBeICHHsA pabOTHHKOB MAJIOY «/JleTckuit
can Ne20 «Anenyuikay» (ranee no TeKeTy — KojieKe THKH), [IPEACTABIISACT c060il COBOKYITHOCTD
OOIMX TPUHIUIIOB npoecCHOHATIBHON ITHKH U OCHOBHBIX MPABUJI CIY/KEOHOTO MOBCACHHA,
KOTOPBIMH [IOJIKHBI PYKOBOJCTBOBATECH paboTHHKH MAJIOY «JleTckuii can No20 «AneHyuiKan,
(nasiee Mo TEKCTY — opraHu3anus), He3aBUCUMO 0T 3aHUMAEMOM UMH JIOJDKHOCTH.

1.2.03HaKOMJICHHE ¢ MOJIOKCHUAMHU KojeKca STHKH 'Paj/iaH, MOCTyNaomuX Ha paboty
B Opranm3aliu, MPOM3BOIHTCHA B cooTBETCTBHH cO cTaTheil 68 TpyaoBOro KOLCKCa Poccuiickoi
denepardi.

1.3.1ensio Kozmekca OSTHKH SIBIACTCA yCTAHOBJIEHHE OTHYECKHX HOPM U 1paBuil
ci1yKeOHOro TMOBEACHUA pabOTHHKOB OpraHM3aluy JULl 7106pPOCOBECTHOTO BBINOJIHCHUA UMHU
coeii mpodeccHoHaIbHON AEATETHHOCTH, obecricueHne €IMHOH Hpch.TBeHHO-HopmamBHOﬁ
OCHOBBI TOBEICHMs PabOTHUKOB OpraHM3ariH, dopmupoBaHHEe HETEPIAMOTO OTHOILICHHA K
KOPPYILIHH.

1.4 . Kojeke OTHKH CIYXKHT ocuoBoit s (popMHUpOBAHUA B3aMMOOTHOLIEHHH B
OpraHu3alliy, OCHOBAHHBIX Ha HOpMAX MOpaIH, YBaKUTEIbHOTO OTHOWICHHA K pabOTHHKaM H
OpraHu3alui.

1.5.KojeKc OTHKH IpH3BaH IOBBICHTD 3 PeKTHBHOCTD BbITOTHCHH pabOTHHKAMH
OpraHu3alfy CBOMX A0JUKHOCTHBIX 00s3aHHOCTEH.

1.6.3uanme u cobmojeHne pabOTHHKAMH nonoenuit Komekca siBjsieTcs OIHHM M3
KpHTEpUEB OLEHKH KaueCTBa HX npod)ecCHOHATBHOM JeATeILHOCTH 1 c1yskeOHOro MoBeACHHU.

1.7 Kaxcaplii paGOTHHK Opranusalnu  JA0JDKEH crenosarh nonoxennam Kojekca, a
KasK/blil rpakaannH PoccuiicKol deiepali Brpase 0XKMIATH OT pabOTHHKA OpraHH3alHH
[OBE/ICHUS B OTHOLICHHSIX ¢ HUM B COOTBETCTBHM € nonoxenusamu Kojaexca.

1.8.3a HapylleHHe MOJIOKeHUH Konexca pyKOBOJUTEND H paGOTHUK OpraHu3ali HeCeT
MOp@IbHYI0 ~ OTBETCTBEHHOCTb, @ TakiKe MHYIO OTBETCTBEHHOCTH B COOTBETCTBHH €
3aKOHOIATEILCTBOM Poccuiickoii @enepaliyi.

2. OcHOBHbIE MOHSITHS
2.1.B uensx HaCTOAIICTO KoJieKca MCIONB3YIOTCS CIIS/IYFOLINE TTOHSATHSL:
paGOTHUKY OpraHu3aluy — JIMlia, COCTOSIIME C opranmauueﬁ B TPY/JOBBIX OTHOLICHHSX;

JIHYHasd 3AMHTEePECOBAHHOCTD — BO3MOKHOCTB [OJIy4CHHA pa60THHKOM OPFaHHSaHHH B

CBH3M C MCIOJTHEHHEM JOJDKHOCTAX oBs3aHHOCTEH TOXON0B B BHIE JICHEL, [EeHHOCTEeH, HHOTO
HMYLICCTBA, B TOM YHCIE MMYIICCTBCHHBIX [pas, WK YCIyr HMYLIECTBCHIOTO xapaxrepa s
ce0st WK TS TPETHUX JTHIL;




cykebHas uHbopmarus — modasi, He sBJIAOLIAACH 00IIEOCTYIIHOM M HE MOJUIeKAIIAs!

pasrianeHuio nHPOpMALKsL, HAXOAAIIAICH B pacIOPKCHI] paGOTHUKOB OpraHU3alUd B CHILY
uX coykeOHbIX 00S3aHHOCTEH, pacnpoCTPaHCHUC KOTOPOH MOXeT HAHECTH yIIepd 3aKOHHLIM
MHTEpecaM OpraHW3aluH, KIMEHTOB OpraHu3aliy, JIC/I0BbIX [1apTHEPOB;

KOHMIMKT MHTEPECOB — CHUTyals, NPH KOTOPOH JH4HAsd (npsiMasi MM KOCBEHHas)

3aHHTEpPECOBAHHOCTh PAOOTHHKA OPraHM3ALMK BIMACT MM MOMCT [OBAMATHL Ha HaJUIekKallee
HCIIOJHEHHE JOMKHOCTAX OGS3aHHOCTEH M MPH KOTOPOH BO3HMKACT MM MOKCT BO3HHUKHYTb
MPOTHBOPEYHE MEXKJy JIMYHOH 3aUHTEPECOBAHHOCTHIO pabOTHHKA OpraHu3aluy, ° OJHOH
CTOpOHBI, M TpaBaMH M 3aKOHHBLIMH HHTEPECAMHU OpraHu3aliy, KIMEHTOB OpraHu3alyy,
JIeJIOBBIX [IAPTHEPOB OpPraHW3alliu, CIOCOOHOE MPUBECTH K NPUYMHEHHIO Bpeaa NpaBaM H
JAKOHHBIM  WHTEpECaM  OPraHW3aluu, KIMEHTOB — OpraHM3alliy, — ACHOBBIX [IapTHEPOB
OpraHu3aluy;

KIIMEHT OpraHM3alMH — IOPHIMYECKoe WM (HH3HUCCKOE JIMLO, KOTOPOMY opranuzanuei

OKA3BIBAIOTCS YCIIYTH, IPOM3BOATCS PabOTHI B IIPOLECCE OCYILECTBIICHHA NEATEbHOCTH;
eJI0BOH_napTHep — (U3MUECKOE HIM IOPHAMHYECKOS JIMLO, € KOTOPBIM OpraHu3arus
B3aUMO/ICHCTBYET Ha OCHOBAHHH JI0TOBOPA B YCTaHOBJIEHHOH cepe JesTeIbHOCTH.

3. OcHOBHbIE IPHHIHNbBI POPECCHOHAILHON ITHKH pa0OTHHKOB OPraHH3AUMH

JlesATeLHOCTL OpraHu3aliyi, pabOTHHKOB OpraHu3alliy OCHOBBIBAETCSl Ha CJIEYIOIIHX
OPUHIMIAX TPO(ECCHOHATBHOM ITHKA:

3.1 3aKOHHOCTH: Opramusaius, PaOOTHHKM OPraHM3alHH  OCYHICCTBIAIOT CBOIO
JeATENBbHOCT B COOTBETCTBHH ¢ KOHCTHTYIHEH Poccuiickoii ®enepanun, (QeaepaibHbIMH
3aKOHAMH, MHBIMM  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH Poccuiickoit ~ Penepauum,
3aKoHOAaTenbeTBOM CBEPAIOBCKOM 001aCTH, HACTOSILAM Komexcom;

3.2 NPHOPUTET IPaB M 3aKOHHBIX HHTEPECOB OpraHM3aLiH, KJIMEHTOB OpraHu3alluu,
JIC/IOBbIX NAPTHEPOB OpraHM3aluu: PabOTHHUKM OpraHH3aluu HCXOMIT U3 TOro, 4ro Impasa H
3aKOHHBIE HHTEPECHl OPraHH3alluK, KIMCHTOB OpraHu3aliH, JCOBBIX [apTHEPOB OpraHu3allHH
CTABSITCS. BILIE JIMYHOM 3aHHTEPECOBAHHOCTH PADOTHHKOB OpraHu3alliH;

3.3 npodeccHoHaM3M: OpraHn3alis NPUHUMACT MEPLI 110 MOIEPKAHUIO U [TOBBIILIEHHIO
ypoBHs KBalM(puKalMK U npodeccHoHanusma paBOTHUKOB OpraHu3aluy, B TOM HHCIC [YTEM
NpoBeACHUs  NPO(ecCHOHANLHOTO obOyuennsa. PaGOTHMKM —OpraHmsallid — CTpemaTes K
[1OBBILICHUIO CBOErO POGECCHOHAILHOTO YPOBHS

3.4 He3aBHCUMOCTH: PAOOTHMKHM OPraHU3alUi B IPOLECCE OCYICCTBICHU JIESATEIbHOCTH
He JIOMYCKAIOT TPEB3ATOCTH M 3aBUCHMOCTH OT TPETBUX JIHIL, KOTOPHIC MOTYT HaHecTH yliepo
[paBaM M 3aKOHHBIM HHTEPECaM KIHCHTOB OpTaHU3aliH, 1C/I0BbIX napTHepOB OpraHu3aluu;

3.5 1006pOCOBECTHOCTL: PADOTHUKH OpraHH3alnH 00s13aHBl OTBETCTBEHHO U CIIPaBETHBO
OTHOCHTBCS JIPYT K JIPYTY, K KIHEHTaM OPraHu3aluy, 1eJI0BBIM NapTHEPaM OpraHu3aLHH.
Opranusanus oBecrieyuBacT Bce HEOOXOMMBIE YCIOBHS, MMO3BONAIOIINE €€ KIIMCHTY, a TaKxKe
OpraHM3aIuu, KOHTPOJIMPYIOIIEH ero JIeATe/bHOCTD, MOy aTh JOKYMEHTBI, HEOOXO/IMMBIE JULs
OCYILIECTB/ICHUSI MMM JIEATEJIBHOCTH B COOTBETCTBHH € TpeOOBAHUAMH 3aKOHO/IATEIILCTBA
Poccuiickoit @enepanun;

3.6 uHpOpPMAUMOHHAS  OTKPBITOCTb: ~ OpPraHU3aALA OCYIIECTBISIET  PACKPbITHE
uH(OpMAIMK O CBOEM [IPABOBOM CTaTyce, (pMHAHCOBOM COCTOSIHHH, ONEPALUsX € (hHHAHCOBBIMH
HHCTPYMEHTaMH B [poLecce  OCYIUEeCTBIICHUA NeSTeIbHOCTH B COOTBETCTBHH €
sakonoaTebecTBoM Poccuiickoi Dejiepatiuu;

17 OOBEKTHBHOCT M CIIPaBeJIMBOEC OTHOIICHME: OpraHH3alui obecrieunBaeT
cIpape/UiBoe (paBHOE) OTHOLICHHE KO BCCM KITMCHTAM OpraHu3aliK | JIeJIOBBIM MapTHEpaM
OpraHu3anuu



4. OcHOBHbBIE MPABHJIA CJTYKeOHOr0 NOBEICHNS pabOTHHKOB OPraHH3AUHH
PaGoTHUKM Oprasusaliiy 00s3aHbl:

4.1 WCIOJHSATH JOJ/DKHOCTHbIE O0OSM3aHHOCTH  JIOOPOCOBECTHO M HA  BBICOKOM
npoecCHOHAILHOM YPOBHE B Le/sX obecreyeHusl 3¢ dexTHBHOMH PabOTHI OPraHU3alMH;

4.2 HCXOUTDL U3 TOTO, YTO MPHU3HAHKE, COOJIIOICHHE W 3alUTa [1paB H cB00O]1 YEIOBEKa
W rPaKIaHKHA OPEIEIISIOT OCHOBHOMH CMBICI H COJCPIKAHKE JESTCIPHOCTH OPrafH3aliii;

4.3 OCYIIECTBIIATH CBOIO JAeATEILHOCTD B IPE/eriax HOIHOMOYHH JIAaHHOH OpraHH3alluH;

4.4 cobmopars OGeCnpUCTPACTHOCTh, HMCKIIIOYAONIYI0 BO3MOKHOCTb B/AHAHHA HA
ClykeOHYIO  JESTENLHOCTh — PEleHHH  TOJMTHYECKHX — MapTHH, HHBIX 00111eCTBEHHBIX
00BbeIMHEHHH;

45 WCKIIOYATh JCHCTBMS, CBS3AHHBIE C  BJIMSHHEM — Kakux-mu0o  JHYHBIX,
MMYIIECTBEHHBIX ((DMHAHCOBBIX) M WHBIX HHTEPECOB, IMPCHATCTBYIOUIMX 100pPOCOBECTHOMY
MCTIOJIHEHHIO HMHU JIO/DKHOCTHBIX 0053aHHOCTEH;

4.6 MOCTOSIHHO CTPEMHUTHCs K obecrnedyeHuio 3Q(GekTHBHOro MCIOJL30BaH|s pecypCos,
HAXO/ILIMXCS B PACIIOPSIKCHUH,

4.7 cobmonaTh MpaBuUIa JEI0BOrO OBEJCHAs W OOUICHHS, IIPOABIIATE KOPPEKTHOCTE H
BHMMATE/IbHOCTDL B 00pallleH!H ¢ KIMEHTAMH H JICJIOBBIMH [TApTHEPaMH;

4.8 nposBIATL TEPIUMOCTL M yBaKeHHE K 00bIYasM M TPaJUIHAM HApOJ0B Poccun u
rpa/1aH MHOCTPAHHBIX TOCY/AapCTB, YUYHTHIBATH KYJIbTYPHBIC H HHBIC 0CODEHHOCTH pa3IHYHBIX
YTHHUYECKMX, COLMAIbHBIX Tpymnm, KoHdeccHid, CnocoOCTBOBATL MEKHAMOHATLHOMY H
MeKKOH(pecCHOHATbHOMY COIJIACHIO;

4.9 3amuMmarh ¥ NOICPKHBATH YEJIOBEUECKOE JOCTOMHCTBO IpaykiaH, y4HTbIBATh HMX
WHAMBHIYAIbHOCTb, MHTEPECHl H COUMA/IbHbIE TNOTPEOHOCTH HA OCHOBE IOCTPOCHHA
TOJICPAHTHBIX OTHOIUEHHH C HUMH;

4.10 cobarojaTh mpaBa KJIMEHTOB OPraHM3allkMd, FapaHTHPOBaTh UM HEMOCPEACTBCHHOE
Vv4acTHe B [poLecce NPUHATUS PElIEeHHH Ha OCHOBE MpPEIOCTaBICHHA noJHo#M MH(pOPMAaIKH,
xacaiomielics KOHKPETHOIO KJIHEHTAa B KOHKPETHOH CHTYalluH;

4.11 BO3mepKMBATHCA OT IIOBEICHHUS, KOTOPOC MOIJIO Obl BBI3BATH COMHEHHC B
00BEKTHBHOM HCIOJHEHHH JIOJDKHOCTHBIX 00si3aHHOCTEH pabOTHHKA OPraHM3allid, a TaKkKe He
JOMVCKaTh KOH(MIMKTHBIX CHTYAUMH, CNOCOOHBIX JAMCKPEIMTHPOBATH HUX JCATEILHOCTL M
CocOOHBIX HAHECTH yIIeph peryTaluu OpraHM3aliii, a TAKXKe OT MOBeJeHHs (BbICKa3bIBAHME,
JKECTOB, JeHCTBHII), KOTOpOe MOXKET ObITh BOCIPHHATO OKPYKAIOIIMMHU KaK COTJIACHE TPHHATH
B3ATKY WJIM KakK pocb0a o faye B3ATKH,

4.12 He WCHONB30BATH JIODKHOCTHOE IIOJNIOJKEHHE JUIsl  OKasaHWsa BAMAHWA  Ha
NeATeTBHOCTh OCYaPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CaMOYTIPABJICHU, OpraHu3aluii,
JIOJKHOCTHBIX JIHII, TOCY/IAPCTBEHHBIX W MYHUUMIIATBHBIX C/1yXKALIMX NpU PELICHUH BOIPOCOB
JIMYHOTO XapaKTepa;

4.13 coBoaaTh yCTAHOBJICHHBIE NPABUIIA MyOAMYHbLIX BBICTYIUICHHH H NPE10CTABICHH
caykeOHOl MH(OPMALUH, BO3AEPIKUBATECA OT HEODOCHOBAHHOH nyOJIMYHON KPUTHKH B aJpec
Apyr gapyra, myOJaMdHBIX 0OCYxIeHMH JCHCTBHE Jpyr Jpyra, HaHOCHUIMX yuepd u
MOIPBIBAIOLIMX PEIyTALMIO JIPYT IPYTa, a TAKIKE JIeJIOBBIX apTHEPOB Opranu3allny,

4.14 yBaKMUTEIIbHO OTHOCHTBCS K JCATEILHOCTH npejcTaBuTeneil CpeicTB MaccoBOH
uHOpMAlMKM 110 MHPOPMHPOBAHMIO 00IIECTBA O padoTe OpraHU3alMh, a TakKe OKA3bIBATH
CO/ICHCTBHE B IOJIYYEHHH JOCTOBEPHON HHOPMAIIHH B YCTAHOBIEHHOM MOPS/IKE;

4.15 HeCTH NIEPCOHANLHYIO OTBETCTBEHHOCTD 33 Pe3y IbTaThl CBOCH ACATEILHOCTH,



4,16 paGOTHUKK OpraHu3alldid NpH3BAHDI CHOCOOCTBOBATD  CBOUM ~ CIIY’KEOHBIM

[10BE/ICHHEM YCTAHOBICHHIO B KOJUIEKTHBE JICTOBBIX B3aMMOOTHOIIEHHH M KOHCTPYKTHBHOI'O
COTpY/IHHYECTBA JPYT C APYTOM;

4.17 suemwHuii Bux pabOTHMKA OpraHW3alMu IpH HCIOJHCHHH UM JIOJKHOCTHBIX
oBs3anHoCTell, B 3aBHCMMOCTH OT YCJIOBHI paGoTel ¥ (opmara CIy)KeOHOTO MEPONpPHATH,
JIOJKEH BbIPaKaTh YBaXKEHHE K KIMEHTaM OpraHusaiiH, JIeJIOBBIM [TApTHEpaM OpraHH3alHH,
COOTBETCTBOBATH OOINENPUHATOMY [IEJIOBOMY (WM KOPIIOPATHBHOMY) CTHIIO. Kpurepusamu
JEOBOTO CTHIIS ABIAIOTCS OQUIHAIBHOCTD, CACPKAHHOCTD, TPaJMIHOHHOCTE, AKKYPAaTHOCTD.

4.18 B ciryikeOHOM nopeieny paboTHUKA HEJOIYCTHMBL:

- 1060r0 BHIA BBICKA3BIBAHUS M JCHCTBHUS JAMCKPHMMHHAIIMOHHOTO XapakTepa I
Mpu3HaKaMm 1oJjia, BO3pacTa, pachl, HAIIMOHANBHOCTH, A3bIKa, TPaKIAHCTBA, COLMAIBHOIO,
MMYIIECTBEHHOIO  HMJIH ceMeiiHoro  IOJIOMKeHUs,  MOJMTHYECKUX  HJH PEeUIrHO3HBIX
TpeanoYTeHHH;

- rpybocTH, pPOSIBICHUSA npeHeOpeKUTEIbHOIO  TOHA, 3AHOCUMBOCTD, IPEAB3ITHIC
jaMeuaHusi, [PEAbsBICHUE  HEIPaBOMCPHBIX, He3ac1y )KEeHHBIX 0OBUHEHMH,  YIPO3bL,
OCKOpPOMTENIbHBIE BbIPAKEHH WIM  PCILIHKH, feicTBUsl, [PENATCTBYIOIME HOPMAILHOMY
OGIIEHHIO HJIM TIPOBOLUPYIOIIHE IPOTHBOIIPABHOC [MOBEACHHE.

4.19 PaboTHHK OpranM3aliu, Hasie/IeHHBIA _ OpraHu3alOHHO-PaciopsAnTCIbHBIMA

HOJIHOMOYHUAMH, TAKIKC 00s13aH:

- NPUHUMATE MEPBI 0 NPEI0TBPALICHHIO 1 YperyJMpoBaAHHIO KOHIMKTA HHTCPECOB;

- IPUHMMATH MEpBI 10 NIPELYIPEKACHAIO 1 NPECCUCHHIO KOPPYIILIHH,

- CBOMM JIHUHBIM TOBEJEHHEM [0aBaTh IPUMEp HECTHOCTH, OecrprUCTPacTHOCTH H
CIIpaBeUIHBOCTH.

5. TpeGoBanust K AHTHKOPPYNIHOHHOMY HOBE/IEHHIO padOTHHKOB

5.1. PaGOTHUK OpraHW3alli{ TPH MCHIONHCHWH MM JIOKHOCTHBIX 00sA3aHHOCTEH HE
BIIpaBe JOMYCKaTh JIHYHYIO 3aHHTEPECOBAHHOCTD, KOTOPasd NPUBOJKUT MM MOXKET NPUBECTH K
KOH(QIMKTY HHTEPECOB.

5.2. B ycTaHoB/ICHHBIX 3aKOHOAATE/ILCTBOM Poccuiickoit Desepaunu caydasx paboTHUK
opranusauu  00s3aH MPEJCTABIATL CBEACHHA O JI0X0JaX, pacxojax, 00 MMYLIECTBE H
00s3aTeIbCTBAX HMYIIECTBEHHOTO XapakTepa.

53. PaGoTHHKY OpraHm3andd B CIydasX, YyCTaHOBJICHHBIX 3aKOHO/1aTEJILCTBOM
Poccuiickoii Desepaliuy, 3anpemaeres noiyuarb B CBA3H C UCIIOJIHEHHEM JIOJKHOCTHBIX
oBs3aHHOCTell BO3HArpaXkAeHUs OT (U3MYECKHX M IOPHJMHUCCKHUX JIHI (mojapkH, JICHEKHOE
BO3HATPAKACHHE, CCYIbl, YCIyIH, OIUIATy pa3BIIEUEHHH, OT/bIXa, TPAHCIOPTHBIX PACXOLOB H
UHble BO3HATpANIEHHs). B yKasaHHBIX —ClyHasx —TIOLApKH, [1oJIy4yeHHple  PabOTHHKOM
OpraHu3aIyy B CBS3H C MPOTOKOIBHBIME MEPOTIPUSTHAMH, ciykeOHBIMH KOMAHMPOBKAMH H €
ApYrEME  OQUUHANBHBEIMH  MEPOTIPHATHAMH, TIPUSHAIOTCA COOCTBEHHOCTBIO OpraHU3aluy H
nepe/aroTes paboTHHKOM 110 aKTy B OPTaHM3aluio B IOPAKE, MpeyCMOTPEHHOM HOPMATHBHBIM
AKTOM OpraHH3allny.

6. Odpamenne co cayxedHON undopmanuei

6.1. Paboruuk opraHusaluu 00s3aH NPUHUMATDH COOTBETCTBYIOIIME MEPbI 110
oGecreueHn0  KOH(HICHIMAIBHOCTH HH(OPMALIIHK, cTaBlleil M3BECTHOM eMy B CBA3H C
HCIIOJHEHHEM MM J0JDKHOCTHBIX O00s3aHHOCTEH, 3a HECAHKIHOHMPOBAHHOE pasriameHue
KOTOpPOH OH HECeT OTBETCTBCHHOCTL B COOTBETCTBHH C 3aKOHOJATE/IbCTBOM Poccuiickoi
Oencpaltuu.

6.2. PaGoTHMK opraHmsauuu BupaBe oOpaGaTblBarh M ICpe/aBath CyxeOHYyI0
uH(pOPMAIKIO TIPH COOMOACHIH ICHCTBYIONINX B opraHu3alii HOpM U TpeboBaHuUM, IPUHATHIX
B COOTBETCTBHH ¢ 3aKOHOAATEILCTBOM Poccuiickoil Peepaltii.



